STANDING COURT ORDER FOR COURTROOM H

Below are minimum expectations for lawyers and parties appearing in Courtroom H. Failure to abide by these rules may result in disciplinary action by the Court, including, but not limited to, vacating appointment of counsel, recommendation of  removal of counsel from the Dependency Wheel, contempt hearings and reporting counsel to the Disciplinary Board.

The Court will interpret and administer the following rules to promote justice and fairness in the court proceedings.  

A.         OBLIGATIONS OF COUNSEL FOR ALL HEARINGS

1. All counsel must abide by the Rules of Professional Responsibility, the Pennsylvania Code of Civility as adopted by the Pennsylvania Bar Association and the Principles of Professional as adopted by the Philadelphia Bar Association.

2. If counsel is unavailable for a court hearing, the Pre-Hearing Conference or the Pre-Trial Conference, counsel must retain substitute counsel to represent the client.  Counsel must apprise substitute counsel of the details of the case. Notifying the court administration or the court crier that counsel is unavailable for a hearing or in another courtroom does not relieve counsel of this obligation. 

3. Failure to appear at a court hearing, the Pre-Hearing Conference, or Pre-Trial Conference, or to retain well informed substitute counsel shall result in further discipline by the Court, including, but not limited to, vacating counsel’s appointment, marking counsel unexcused and recommendation to remove  counsel from the Dependency Wheel. Under no circumstances will the Court approve a payment voucher when counsel fails to appear and obtain substitute counsel.

4. Counsel must confer with and advise clients prior to and after every hearing. If counsel does not know the whereabouts of his client, counsel must, at a minimum, make reasonable efforts to establish contact with his client. Reasonable efforts include, but are not limited, obtaining the last known address from the Department of Human Services.

5. Counsel must provide other counsel with all documents that the counsel intends to introduce into evidence at a hearing at least one day before the scheduled hearing.  If a party, due to limited finances, is unable to afford to make copies of documents before the court hearing, the documents may be exchanged as soon as reasonably possible. In such cases, counsel shall not wait until the hearing begins to make copies and exchange documents.

6. When the court orders that a professional prepare a report, counsel for the party responsible for obtaining the report shall provide copies of the report to (1) all other counsel as soon as the professional prepares the report and (2) to the Court within one day of the court hearing. 

7. It shall be the responsibility of counsel for an incarcerated party, and not the Court, to make arrangements for the incarcerated party to attend a hearing by telephone. If the incarcerated party is only available during a particular time frame, counsel for the incarcerated party shall notify the Court in writing the day before the hearing, and the Court will attempt to adjust its schedule to permit the incarcerated party to attend by telephone.

8. If an incarcerated party wants to attend a hearing in person, counsel must request leave of court in writing in sufficient time prior to the court hearing. The Court will not automatically grant a continuance based upon the failure of the incarcerated party to be brought to Court or to be available by telephone.

9. Counsel shall provide the Court with a courtesy copy of any motion at the time filed or within five days of the hearing, whichever is earlier.

10. Counsel requesting an early relist must provide a courtesy copy of the Request for an Early Relist to the Court at the time of the request.

B. OBLIGATIONS OF COUNSEL, PARTIES AND WITNESSES

1. Parties, counsel and witnesses must respect the need to limit unnecessary distractions during a hearing and must make every effort possible to avoid entering or exiting Courtroom H during a hearing in which they are not involved. 

2. All parties must be properly attired.  Among the types of clothing NOT permitted in the courtroom are hats, sunglasses, clothing with offensive statements or symbols and clothing that reveal underwear, cleavage or a person’s midriff.

3. All cell phones must be turned off or on vibrate mode.

4. Eating, drinking and chewing gum or tobacco are prohibited in the courtroom and the courthouse.

C. OBLIGATIONS OF DHS

1. DHS shall report to the Court and all counsel if a child is subject to a restrictive procedure as defined by the Pennsylvania Code within ten days of the date that DHS obtains the information.
2. DHS shall include all counsel in its scheduling of all FSP and Discharge Planning meetings and all parties shall agree to a specific date and time.
3. DHS shall provide a current school attendance record at every hearing.
D.
OBLIGATIONS FOR PROTRACTED HEARINGS

If there is a conflict between this section and Section A, this section shall take precedence. 

1. All parties are to exchange documents and lists of witnesses at least ten days before the hearing. If the parties do not exchange the documents and witness lists, the Court may preclude the introduction of the documents into evidence or the testimony of the witness.   

2. Counsel shall stipulate to as many uncontested facts as necessary prior to the hearing.

3. Upon scheduling of the hearing, all counsel are deemed to be attached for the hearing. Failure to appear or appearing late at the hearing will result in  disciplinary action by the Court, including the Court’s scheduling a contempt hearing, recommendation of removal from the Dependency Wheel, report to the Disciplinary Board of Pennsylvania or other action the Court deems appropriate. The Court will not automatically grant continuance based upon a counsel’s or a party’s failure to appear.

4. All Motions for Continuance of a protracted hearing must be in writing and must include the reasons for the request and the positions of the other parties. 

5. All Motions for Continuance must be received in the Court’s chambers no later than fourteen days before the hearing.  The Court will only grant a continuance upon a showing of good cause and that the delay was beyond the control of the party, its agents or his counsel. If the Court grants the request, the Court will reschedule the hearing for the morning list if all counsel are available and the hearing will be a status hearing. 

6. Any Motion for a Continuance filed within the fourteen day period will only be granted in extraordinary circumstances.
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